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AUDIO-VISUAL SYSTEM 
General Instructions 

 
See “Program Room AV” Booklet in white binder in AV cupboard 

 
Connection between the user’s computer (or DVD or CD player, etc.) can only be made via HDMI cable.   
 
The renter is responsible for ensuring that his/her system is compatible with the Library system.   
 
A laptop is stored in the locked cupboard above the sink.  Have a Mac?  See Next page. 

 

1.  Turn on Audio control if necessary – located on the top shelf of the AV cupboard 

a. Turn on the FrontRow amplifier on the top shelf of the cupboard above the sink 

b. Volume is controlled by the rotary dial “Computer/CD player”. Do not adjust volume with the 
Projector remote – this will cause an echo.  If this occurs, press the sound decrease button several 
times on the remote until the echo disappears. 

c. Note – do not adjust the volume control on the Projector remote control. 

 
2.  Turn on AV Projector 

a. Turn the projector on using the grey remote control which is in the cupboard above the sink.  The 
system takes about 30 seconds to boot up. The light on the projector flashes green while it 
is booting and is solid green when fully connected.  No other adjustment should be necessary. 

 
3.  Turn on Computer 

 Be patient and make sure that the computer is completely booted up before trying to start 
any program. 

 

4.   Connect HDMI Cable to Computer  

a. Find the 15 foot black HDMI cable coiled up in the front wall cupboard. Please be careful – the 
cable should not be yanked or pulled hard. 

b. Plug into an HDMI port on the user’s (or library’s) computer.  No other adjustments should be 
necessary. 

Note: The HDMI connections at the front wall are continuously “on”. The pink power light and a blue 
channel light should both be visible.  To change the channel (should not be necessary in most 
cases) use the small black button toggle labeled HDX-401TA. 

 

5.  Do a sound check and set up microphone if required.   (Not necessary in most cases - instructions 
on separate page) 

 

6.  After your presentation: 

a.  Turn off the computer completely. 

b.  Turn off the Audio control. 

c.  Neatly put cords and equipment away. 
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CONNECTING A MAC 
 
The Library has a single cord for which fits most newer Mac laptops.  Look in the AV cupboard for a long white cord, 
HDMI on one side and Mac connector on the other. 
 
Carefully unplug the black HDMI cord for PCs and plug in the white cord in the HDMI port at the bottom left of the 
vertical black box. 
 
Follow the rest of the instructions for the Audio Visual System General Instructions. 
 
 
 

TROUBLESHOOTING 
 
The cord leading to the laptop is almost always on the bottom left of the vertical box.  This is Input 2.  The Channel 
number has to correspond with the input, so the Channel must be on Channel 2 when using this cord position.  If 
necessary, use the toggle switch on the top right of the vertical black box to toggle through to Channel 2. 
 
If the Projector gives a “Searching” message, please completely shut down the laptop, the projector, and unplug the 
HDMI from the computer and start completely over following the instruction in the order given. 
 
 


